
 

 Using your DiscoverLimu.com  
e-mail account Calendar 

 
This document will step you through using your DiscoverLimu.com calendar. 
 
Login to you DiscoverLimu.co e-mail account. 
 
Click the Calendar icon in the toolbar.  
 
 
 
To change the view select one of the options below: 
 
1 Day: Displays the current day in 30 minute increments 
5 Day Work Week: Displays a Monday through Friday calendar 
7 Day Week: Displays a Sunday through Saturday calendar 
Full Month: Displays a full month view of your calendar 
 

 
 

 
On the left of the screen is a scrollable monthly calendar. Use this 
calendar to change day and month to schedule appointments for 
future date.  
 
 
 
 
 
 
 
 
 
To create a new calendar entry either, click the Create a New Appointment button or scroll to 
the desired time and click New. 
 
 
 



 
 
Enter the appointment details. 

 
 

If you set the option to remind you of this appointment, you will need to setup your reminder 
options. See Setting Reminders below. 
 
Click Add Appoinment. You will be returned to the main calendar window. Scroll to the time 
you entered your appointment for, it is displayed with the subject and location. 
 

 
 

Click the appointment subject to edit the appointment When you have finished changing the 
appointment details click the Update Appointment button. You will be returned to the main 
calendar window. 
 
To delete the appoint click the Delete Appointment button. You will be returned to the main 
calendar window. 
 
 
 
 
 
 



 
 

Setting Reminder Options 

 
When adding appointments you can set reminders to either e-mail you or to send a text 
message to your phone. (NOTE: Additional charges may be incurred from your phone 
service provider for text messaging and e-mail reminders). 
 
From the navigation menu on the left, select 
Reminders.  
 
 
 
 
 
 
 

 

 
 

Click the Add Reminder Address button 
 
Select the reminder type from the list. 
 

 
 

The listed service providers are all that are currently available. 

 
If you select Email Address enter the full e-mail address (IE: johnq@discoverlimu.com) in the 
box labeled Enter Reminder Address or 10-digit Wireless Phone: 
 
If you Select a wireless telephone carrier enter the 10-digit telephone number (IE: 555-555-
1212) in the box labeled Enter Reminder Address or 10-digit Wireless Phone: 



 
 
 
 
Agree that you understand there may be additional charges from your service provider by 
checking the Wireless Confirmation check box. 

 
 
Click Add Reminder Address. 
 
To remove or edit a reminder: 
 
From the main reminders window click the reminder to remove or edit to highlight the button on 
the left. Click the appropriate button. 
 

 
 
 


