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This document will step you through using your DiscoverLimu.com calendar.
Login to you DiscoverLimu.co e-mail account.

Click the Calendar icon in the toolbar.

To change the view select one of the options below:

1 Day: Displays the current day in 30 minute increments

5 Day Work Week: Displays a Monday through Friday calendar

7 Day Week: Displays a Sunday through Saturday calendar
Full Month: Displays a full month view of your calendar
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On the left of the screen is a scrollable monthly calendar. Use this [ danvary2008 |
calendar to change day and month to schedule appointments for
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To create a new calendar entry either, click the Create a New Appointment button or scroll to
the desired time and click New.
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Enter the appointment details.
Add New Appointment

Your Appointment

Subject:  [Dinner with Jane Public |

Location: | Fridavz |

S:30 PM V| |I'I'||JEII'tﬂI'ICEZ

End Time:  |January ||| 01 ||| 2008 % 7.00PM %] [ anDay Event

StartTime: | January %[ 01 ||| 2008 v

Remind before: |EU || minutes v|

Reminder:
Show time ﬂs:| Busy w | Lﬂt:-el:| Perzonal v|
D Enable Appointment Recurrence

Recurrence:
Stop Recurrence By - v” - v” - v|
Dizcuzs Limu and the buziness opportunity.

Body:

Add Appointment |

If you set the option to remind you of this appointment, you will need to setup your reminder
options. See Setting Reminders below.

Click Add Appoinment. You will be returned to the main calendar window. Scroll to the time
you entered your appointment for, it is displayed with the subject and location.

Click the appointment subject to edit the appointment When you have finished changing the
appointment details click the Update Appointment button. You will be returned to the main
calendar window.

To delete the appoint click the Delete Appointment button. You will be returned to the main
calendar window.



Setting Reminder Options

When adding appointments you can set reminders to either e-mail you or to send a text

message to your phone. (NOTE: Additional charges may be incurred from your phone
service provider for text messaging and e-mail reminders).

From the navigation menu on the left, select
Reminders. MENE
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Reminder Addresses
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Thiz iz where vou ghould configure all netification addrezzes that should be notified
when we detect a reminder for Appointment (Calendar) temz and Tazk tems.

The reminder addrezzes below could be email addrezzes or text pager addrez=ezs to your
wirglesz phone. Add Reminder Address

ou currentty do not hawve any reminder alerts =et.

Click the Add Reminder Address button
Select the reminder type from the list.
Reminder Addresses

Add Reminder Address

Enter Reminder Address or tr please enter your
10-digit Wirelezs Phone:

not gpply 2 +1 or 1 to your 10-

ATET =nag Cingular Wirsless

Allt_El Wirgless ertz to my wirelezs provider
::;:PEH Fags apply from my provider.

ogers Canadian Wireless |
Boost Mekile
Virgin Maobile USA
Metre PCS
Crange
Mtelos

Cricest Wirglass

Wirelegs Confirmation:

The listed service providers are all that are currently available.

If you select Email Address enter the full e-mail address (IE: johng@discoverlimu.com) in the
box labeled Enter Reminder Address or 10-digit Wireless Phone:

If you Select a wireless telephone carrier enter the 10-digit telephone number (IE: 555-555-
1212) in the box labeled Enter Reminder Address or 10-digit Wireless Phone:



Agree that you understand there may be additional charges from your service provider by
checking the Wireless Confirmation check box.

Add Reminder Address

ATET and Cingular Wireless v|

EEE.EEE 1212 |

Enter E‘?_'T_'_i”dﬂ ADAress or yr ooy selected a wireless provider, please enter your
10-digit Wireless Phone: 10 digit phone number here. Do not apply & +1 or 1 to your 10-
digit phone number

| agree that if | am 2ending alertz to my wirelezs provider
additional feez for text alertz may apphy from rmy provider.

Wirelezs Confirmation:

| Add Reminder Address I

Click Add Reminder Address.
To remove or edit a reminder:

From the main reminders window click the reminder to remove or edit to highlight the button on
the left. Click the appropriate button.

Thiz iz where you =hould configure all notification addrez=es that =hould be netified
when we detect a reminder for Appointment (Calendar) ttemz and Tazk tems.

The reminder addresses below could be email addresses or text pager addres=ses to vour
wirglezz phone. Add Reminder Address

O] 3555551212 @bt att.net

Edit| Delete



