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This document will step you through the process of configuring Microsoft Outlook 2003 for use
with your DiscoverLimu.com e-mail account. The first section contains instruction for using
POP3/SMTP to download your e-mail to your computer. POP3 e-mail retrieval downloads e-mail
to your computer and removes it from the server.

The second section contains instructions for using Microsoft Outlook as an IMAP mail client.
IMAP allows you to send/receive e-mail and manipulate e-mail while storing it on the mail server
for greater data protection and availability. If you choose to use IMAP for e-mail access you will
also be able to use the Internet Browser application to read, send and manipulate e-mail from
any internet connected computer.

Configuring POP3/SMTP to send and receive e-mail

Open Microsoft Outlook 2003

From the Tools Menu select E-Mail Accounts
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Click ‘Add a new e-mail account’ and click Next

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(®add a new e-mail account

(") Wiew or change existing e-mail accounts

Directory

(") Add a new directory or address boak
() Wiew or change existing directaries or address books
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Select POP3 — Connect to a POP3 e-mail server to download your e-mail and click Next

E-mail Accounts fg|

Server Type
¥ou can choose the type of server vour new e-mail acount will work, with,

() Microsoft Exchange Server

Zonnect ko an Exchange server bo read e-mail, access public folders, and share
docurnents,

(*) POP3
Zonnect ko 3 POP3 e-mail server bo download vour e-mail,
) MaP

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbox:
folders.

(IHTTP

Zonneck ko an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailboy: Folders,

(") Additional Server Types
Connect ko another workgroup or 3rd-party mail server.
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Complete the next page with your personal information.

Your Name: — Your full name (John Q. Public)

e Your E-Mail Address: — This is the e-mail address you chose when registering your
DiscoverLimu.com account (johng@discoverlimu.com)

¢ Incoming mail server (POP3): pop.discoverlimu.com
Outgoing mail server (SMTP): smtp.discoverlimu.com

e User Name: - This is the username assigned when registering your DiscoverLimu.com
account and should be the same as your DiscoverLimu.com e-mail address
(johng@discoverlimu.com)

e Password: - This is the password you chose when registering your DiscoverLimu.com
account. Remember do not share your password with anyone.

You page should look similar to below:

E-mail Accounts @l

Internet E-mail Settings {POP3})
Each of these settings are required to get vour e-mail account warking.

User Information Server Information

Your Mame: John . Public Incoming mail server (POP3Y: | pop, discoverlimu, com

E-mail Address:  |iohnq@discoverlimu,com | Qutgoing mail server (SMTPY | spen, discaverlimu, com

Logon Information Tesk Settings

Lser Marne: johng@discoverlimu,com | After filing out the infarmation on this screen, we
recommend you test your account by clicking the

Password: bk button below. (Requires netwaork connection)

Remember password
Test Account Settings ... ]

|:| Log on using Secure Password

Authentication (SPA) Mare Setkings
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Click Next



E-mail Accounts

Congratulations!

ou have successfully entered all the information required ko
setup your account,

To close the wizard, click Finish,

AT T T

Click Finish

If you have correctly entered your personal information you are now ready to download your e-
mail from the DiscoverLimu.com server.



Configuring IMAP to send and receive e-mail
Open Microsoft Outlook 2003

From the Tools Menu select E-Mail Accounts

Inbox - Microsoft Outlook

I File Edit Wiew Go | Tools | Actions Help
PadNew - | o 3 X Send/Receive b | [ sendirece
i i Ll AddressBack... Ctrl+Shift+B Fv
wd 3,
(3 Inbox (373) o_"d Organize Te
Ly Uhnread fai lﬁf Rules and Alerts, . - F
(3 For Fallow Lip T ] . N 0
L; Sent Trems Cutk of Office Assistant. .. ¥ T
All Mail Folders Mailboy Clearup... w To:
= f‘éﬂ Mailbioo: 28 i Empty "Deleted Thems" Folder
; . Is
_"_E Deleted Items *-ﬁ-j-l Recover Deleted Thems... i
L7 Drafts
4 [ Inbox (373) e 4 =
L_a Junk E-mail Macro i
[ outbox ) 5.
[ R5S Feeds E-mail Accounts. .. s
LZ] Sent Ikems Customize... [ )
[ [3] Search Folders W' H:
Options. ..
——rr — | 0F Andrew Mangeris  1Z:31PM ..

Select ‘Add a new e-mail account and click Next

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(®iadd a new e-mail account I
() Wiew or change existing e-mail accounts

Directory

() Add a new directory or address book,
(") view or change existing directories or address books
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Select IMAP Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders. Click Next

E-mail Accounts @l

Server Type
¥ou can choose the bype of server vour new e-mail acount will wark, with,

(") Microsoft Exchange Server

Zonneck to an Exchange server to read e-mail, access public folders, and share
daocuments,

CpoP3

ct ko a POP3 e-mail server to download vour e-mail,

eck to an IMAP e-mail server bo download e-mail and svnchronize mailbos;
Folders,

(JHTTP

Zonneck to an HTTP e-mail server such as Hotmail ko download e-mail and
synchronize mailbox folders,

() additional Server Types
Zonneck to another workgroup or 3rd-party mail server,
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Complete the next page with your personal information.

e Your Name: — Your full name (John Q. Public)
Your E-Mail Address: — This is the e-mail address you chose when registering your
DiscoverLimu.com account (johng@discoverlimu.com)

e Incoming mail server (IMAP): imap.discoverlimu.com
Outgoing mail server (SMTP): smtp.discoverlimu.com

e User Name: - This is the username assigned when registering your DiscoverLimu.com
account and should be the same as your DiscoverLimu.com e-mail address
(johng@discoverlimu.com)

e Password: - This is the password you chose when registering your DiscoverLimu.com
account. Remember do not share your password with anyone.




You page should look similar to below:

E-mail Accounts rﬁ|
Internet E-mail Settings (IMAP)
Each of these settings are required to get vour e-mail account working, E
User Information Server Information
Your Mame: |Ju:|hn . Public | Incoming mail server (IMARY: |imap.discover|imu.cnm |
E-mail Address: |johnq@discover|imu.cnm | Qukgaoing mail server (SMTP): |smtp.discnverlimu.c0m |

Logon Information

Lser Mame: |jnhnq@disccnverlimu L0 |

Passward: |********* |

Remember password

|:| Log on using Secure Password More Settings ...

Authentication (3PA)
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Click Next

E-mail Accounts

Congratulations!

ou have successfully enkered all the information required ko
sebup your account,

To close the wizard, click Finish,
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If you have correctly entered your personal information you are now ready to download and
synchronize your e-mail from the DiscoverLimu.com server.



